University of Pennsylvania – Perelman School of Medicine 

Education Officer Report for Full-Time Faculty
Department: 
     


Candidate Name:        


Reappointment/Promotion Decision: 
     
 (examples: Reappointment as Assistant Professor;

Promotion: Assistant to Associate, tenure)
For Reappointment as Assistant Professor confirm that the candidate has completed the required teaching program

Overview of Teaching for previous three years
Summarize the candidate’s teaching efforts, including the numbers of students taught, amount of time spent in teaching related activities and the various types of teaching activities, i.e., bed side teaching, laboratory mentoring, CME, GME, etc.  This summarization should be pulled from the candidate’s teaching activities summary, the candidate’s personal statement and from Sections 1 - 3 of the education database.  Indicate if the candidate is the course director for any programs.  
For reappointment, a personal statement is not required and Section 3 does not have to be attached.

Section 1, the candidate’s cv will be included as part of the entire reappointment dossier. 

Review of administrative teaching activities
Document membership on departmental and school-wide committees related to education and participation in medical school or BGS advising programs as well as any leadership roles in administering educational programs.  This data can be found in Section 4 of the educational database.

For reappointment, Section 4 does not have to be attached.

Analyze internal evaluation data (HAMSTER, Biomedical Graduate Studies data, other University of Pennsylvania school data)
Analyze quantitative and qualitative data reports.  Include any teaching awards or other significant distinctions won by the candidate.  Good as well as bad data should be explained.  The evaluation data can be found in Section 5 of the educational database.  
For reappointment, attach the summary page from HAMSTER and include any other quantitative data that may be available.

Analyze external evaluation data (CME data)
Analyze quantitative and qualitative data reports for activities not reported on via HAMSTER.  The evaluation data can be found in Section 5 of the educational database.  

For reappointment, include any quantitative data that may be available.

Summary
Provide a final summary documenting the candidate’s teaching efforts and the quality of those teaching efforts.  Document whether the teaching “falls below, meets or exceeds expectations” for teaching performance at the Perelman School of Medicine at the University of Pennsylvania. Address if teaching standards are different in different venues.  

     


Name, Degree 


Date      

Education Officer [Department]

