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University of Pennsylvania – Perelman School of Medicine 

Request for Approval (Part II) 

Chair’s Recommendation Letter

Name: ___________________________
Department (s) ________________________________

I would like to propose Dr. ______________ for [appointment or reappointment or promotion*] to  [Assistant Professor or Associate Professor or Professor] of [Department] in the Standing Faculty or Standing Faculty--Clinician Educator or Associated Faculty, Research Track, Academic Clinician Track, Adjunct Track, Clinical Track, Visiting Track or Wistar Track].

*If promotion to Associate Professor is early, include a statement describing the reasons for early submission.

Vote

The Department of [Department] Committee on Appointments and Promotions approved Dr. __________ [appointment or reappointment or promotion]. The vote was:  _______ approved; ____ disapproved**;

____ abstained **. 

**Include comments describing the possible reasons for negative votes or abstentions.

Background

[Summarize the candidate’s training, postdoctoral and clinical fellowships, academic career, including time spent on faculty at Penn. Mention important honors, awards and election to prestigious societies.]

Purpose of Position 

[Summarize the objective and intention of proposed position for candidate.]

Academic Plan 

[Required for Full-time Faculty (for appointment to Assistant Professor and Associate Professor ranks and promotion to Associate Professor rank)] -- Attach completed Academic Plan Template to Chair’s Letter.

Clinical Activities 

[Describe the candidate’s patient-related activities and clinical role in the department. Provide comments and/or data on each of the following: 

· clinical productivity ( RVU data or other objective measures of productivity) and programmatic growth, if relevant,

· special expertise,
· innovations in the delivery of patient care, 
· quality improvement initiatives,
· scope of referral base (regional, national, international) and percentages from where the patients are derived 
Teaching 

[Characterize the candidate’s teaching efforts, including the kinds of students taught, amount of time spent in teaching related activities, and abilities as a teacher.  Mention the department’s teaching evaluation. Invited lectures within and outside the Medical Center may be considered teaching activities.]

[For Research Faculty, teaching activities will be limited and must comply with University policies – see Handbook for Faculty and Academic Administrators, II.B.3]

Mentoring

[Particularly important for promotion to professor. Include information on the candidate’s mentoring activities, providing details of the extent of the activities as well as the effectiveness and impact on his/her mentees.]
Research 

[Include the candidate’s area of scholarly fit with the strategic research and education missions of the division/department and school. Review the candidate’s research career and current focus, highlighting specific areas of candidate’s expertise and contribution to their field. Include an assessment of publications record, number of papers in peer-reviewed journals and quality of those journals. For Clinician-Educator, give weight to books, chapters and review articles. Summarize record of extramural funding and evaluate current grant support.]

Service to the Community  

[Mention administrative and other academic activities within the department, the School, the University, at national and international levels.  Note editorial positions and leadership roles in national societies.]

Conclusions 

[Include the unique attributes of this candidate relative to his/her peer group]

In view of the above considerations, I recommend the [appointment or reappointment or promotion] of Dr. ____________ to [title of position].  


______________________
__________________


Name, Degree 


Date 


Chair of Department of [Department]

